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Insert the completed forms in the following order and mail to the CCHD national office.  Please type your answers or write neatly. Feel free to add pages if needed to complete any of the questions.  

A.
Complete Form I: Internship Work Information
Insert Workplan 

B.
Complete Form II: Supervision

C.
Complete Form III: Evaluation of the Orientation

D.
Complete Form IV: Overall Evaluation of the Internship Program
E.
Write a Reflective Essay (see insert for instructions)

Miscellaneous Information

Please include, at the end of the report, any relevant articles written by or about you and your internship/your project, written documentation of work accomplished (i.e., research report), brochures about your site/program, letters about you/your work, pictures, publicity, etc.
Form I.  Internship Work Information

A.  Describe the geographical area in which you worked:

Population/Ethnic breakdown: _____________________________________________________ ______________________________________________________________________________

List 2 - 3 Community Concerns and/or Issues/Problems:_________________________________

____________________________________________________________________________________________________________________________________________________________

List efforts being made by the community to address concerns: _____________________

______________________________________________________________________________

B.  Describe what you did during your internship:

Daily tasks:____________________________________________________________________

____________________________________________________________________________________________________________________________________________________________

Issues addressed: _______________________________________________________________

____________________________________________________________________________________________________________________________________________________________

Challenges you faced: ___________________________________________________________

____________________________________________________________________________________________________________________________________________________________

Your accomplishments: __________________________________________________________

____________________________________________________________________________________________________________________________________________________________

C. Did you meet any key leaders within the community or organization?  If so, what support did they offer?  What was their reaction to the work you were doing? _________________________

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Form II.  Supervision


Supervisor’s name: _________________________

One of the expectations of the internship was that you meet regularly with the CCHD Diocesan Director or appointed supervisor.

A.  How often did you meet with your supervisor?   ____ per week    ___ per month    ____ other

B.  What was most helpful about the meetings? _______________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

C.  What was least helpful about the meetings? _______________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

D.  If given the opportunity, what would you have changed about your supervision? 

E.  How often did you use the curriculum guide?  Would you suggest any material or actions that were not included in the guide?  Was the guide helpful?  If so, how?  If not, what was needed?
Form III.  Evaluation of the Orientation 

National Orientation (Washington, DC) 
A.  What was most helpful about the orientation? ______________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

B.  What could have been more helpful during the orientation? ___________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

On-site Orientation (provided by the On Site Supervisor)
C.  What was covered in the orientation?     __________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

D.  What was most helpful about the orientation?  _____________________________________

____________________________________________________________________________________________________________________________________________________________

E.  What could have been more helpful during the orientation if anything?  _________________

______________________________________________________________________________

______________________________________________________________________________

Form IV.  Overall Evaluation of the Internship Program
A.  One of the goals of the CCHD internship program is to raise the overall awareness of the mission and goals of CCHD.   Did this internship better acquaint you with the mission and goals of CCHD? ____________________________________________________________________

If so, how? ______________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

B. Do you have any insights or ideas you want to share with CCHD?  Any general comments about CCHD? About your overall internship experience?  (*We’re looking for a good critique from you, so don’t be afraid to offer constructive criticism.  All answers are kept confidential and are used only in the internal evaluation of the internship program.*)

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

C. From your experience, why would other young people be interested in knowing about or getting involved in the Catholic Campaign for Human Development?  In CCHD-funded groups? 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

D. Did you appreciate the educational component of the internship?  

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
E.  Do you see yourself being involved in CCHD in the future? If so, how?  

____ Give annually to the CCHD collection
____ Become involved in a CCHD local committee
____ Start or become involved with CCHD efforts at your parish
____ Join a CCHD-funded group
____ Raise awareness of CCHD 

____ Raise awareness of poverty in the US
____ Other ___________________________________________________________________
If not, why not?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

F.  Please list your forwarding address (this information is needed for tax purposes – it may be best to list a permanent address)
	Street Address/ P.O. Box
	

	City/State/Zip
	

	Email
	


____  Place a check here if you’d like to receive CCHD’s quarterly newsletter.
REFLECTIVE ESSAY (Section V)
Please type in essay format.  2-3 pages.  

As you complete your internship, reflect upon your experience and your accomplishments.  Please discuss what you learned, how the internship impacted your faith and spirituality, and how the internship might impact your choices in the future.  Feel free to use some of these questions to help frame your thoughts/reflections:
· What about this internship did you enjoy the most?  What did you least enjoy?  Of which accomplishments are you most proud?

· What did you find the most challenging...in terms of the tasks? ...in terms of what you learned about poverty or the people CCHD serves?

· As a result of your internship, do you look at the world, your community or yourself differently?  If yes, how?

· What was the most significant thing you learned about Catholic Social teaching?  What was the most difficult to understand or apply?

· How has this internship influenced your faith?  How did your faith influence your internship?


· Which components of CCHD did you find the most interesting?  the most relevant to you? 
· Does the mission of CCHD connect with your own personal mission and goals?  If so, describe common threads/themes between your mission/vocation and CCHD’s mission.

Please return this Final Report to Jill Rauh, CCHD Youth and Young Adult Coordinator via email (preferred - jrauh@usccb.org), fax (202) 541-3329, or mail: Jill Rauh, CCHD/USCCB 3211 4th St. NE, Washington, DC 20017
H:\CHZ\YYA\Interns\Final Report
